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PaGouass mporpamMMa y4eOHOH  AWCHMILIMHBI  «JIOKyMEHTAI[HOHHOE
obecriedyeHne  ympaBieHUs»  pa3paboraHa Ha  ocHoBe  DeepalbHOTO
rOCyJapCTBEHHOI'O 00pa30BaTeIbHOrO CTaHAApTa IO CIHEIUATBHOCTH CPETHETO
npodeccuoHansbHOro obpazobanus 38.02.06 «PunHaHCHE 06a30BOH IMOATOTOBKH,

YTBEPKIAECHHOIO NpUKa3zoM MuHHUCTepcTBa 0o0pa3oBaHuss U Hayku PD Ne 65 ot

05.02.2018 r.

Opranuzanusi-pa3pacoTunK: OrOKETHOE yUpeKIeHHE
Ipo(eCCUOHATILHOTO 00pa3oBaHus XaHThl — MaHCHICKOTO aBTOHOMHOTO OKpyTa -

FOrps! «KoranbIMCKuii TTOMTUTEXHUYECKUI KOJIIEIK .

PACCMOTPEHA
Ha 3aCeJaHUU METOJUYECKOTO OOBEAUHEHUS  COLHUAIbHO-YKOHOMUYECKOTO
npoduss

IIporokon Ne 4 ot «25» mapta 2021t

Pyxosogurens MO /)z /. Omaposa @.3.
COTI'JTACOBAHA
Ilenaror-oubmuorexapn Cé’ JI.H. Ponuonosa
Crapmmit meToguct /}/24 / JleBuna E.A.
/
PazpaGoTuukm:

Crapmmit metonuct JleBuna E.A.
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1. OBIIASI XAPAKTEPUCTUKA PABOYE TPOTPAMMBI
YYEBHOM JUCHUATIIMHBI

1.1. MecTO AUCHUIIMHBI B CTPYKTYpPe OCHOBHOM 00pa3oBaTe/ibHOM
NPOrpamMMBbl:

VYyeOnass aucuuiimHa «JlokyMeHTaIllMOHHOE OOecreyeHue YIpaBiICHUS
ABIISIETCS 00sA3aTENbHOM YacThi0 OOHIEMPOPECCHOHAIBPHOTO LHUKIA MPUMEPHOM
OCHOBHOM oOpazoBaTenbHOM mporpammbl B cooTBeTcTBUU ¢  DPI'OC 1o
cnenuaibHocTH 38.02.06 OuHAHCHI.

VYyeOnast nucruiuinHa «JlokyMeHTanmoHHoe oOecreueHne YMpaBICHUS
oOecrieunBaeT (QopMUpoBaHUE MPOPECCHOHAIBHBIX M OOIIUMX KOMIIETEHUUU 0

BceM BugaM aeareiabHocTH PI'OC o crienuanbaocTe 38.02.06 duHaHCHI.

1.2.11esib ¥ IUIAHUPYEMbIe Pe3YJIbTAThl OCBOCHHS AU CHUIIIHHbBI:

B pamkax mnporpaMMmbl yueOHOW AMCHUIUIMHBI OOYYalONIMMHKCS OCBAaUBAIOTCS

YMCHUA U 3HAHUSA

Kon Ymenust 3HaHus

IIK, OK

IIK 1.5. | OdbopMisITh TUTaTEKHBIE JOKYMEHTHI Oco0EeHHOCTH COCTaBJICHUS

[IK 3.4. | (3;1eKTpOHHBIE 3a5BKH Ha KACCOBBIE PACXOJbI U | 3aKYIIOYHOHN TOKyMEHTALMH

[IK 4.1. | niaTexxHple TOPYYCHHUS) IS TPOBEACHUS NudopManinoHHbIe TEXHOIOTHH

[IK 4.3. | kacCOBBIX BBIIIAT B nipoeccroHabHON
[TpoBepsATh HEOOXOAUMYIO JOKYMEHTAIUIO JUISl | JAESITEIbHOCTH
3aKJIFOYEHUS KOHTPAKTOB OcobeHHOCTH OpraHu3aliy U
[TpoBepsATh HEOOXOAUMYIO JOKYMEHTAIUIO JUISL | TPOBEACHUS KOHTPOJIbHBIX
3aKJIFOYEHUS KOHTPAKTOB; IPUMEHSTh MEpOTNPUSITHI OpraHaMH,
IporpaMMHOe oOecrieueHue npu OCYILIECTBISIOLUMU
OCYILECTBICHUH (PUHAHCOBOTO KOHTPOJISI. (UHAHCOBBIN KOHTPOJIb.
OdopMasTh pe3ynbTaThl NPOBEACHHBIX Oco0eHHocTH TPOBEACHUS
KOHTPOJIBHBIX MEPOINPUSATUI TyTEM 3aKyIOK TOBAapoOB, paboT, yCIyr
COCTaBJICHUS aKTOB U CIIPABOK; MPUMEHSTh OTJIENbHBIMU BUAAMHU
nporpaMMHoe obecrieueHue (pruHaHCOBOTO IOPUANYECKHX JINLL.
KOHTPOJISL.




2. CTPYKTYPA U COJAEPKAHUE YYEFHOU JUCIHUILIVHBI

2.1.00beM yueOHOM TUCHMILIMHBI U BUAbI Y4€0HOI padoThI

Buj yueOHoi1 padoThl O0bem B yacax

O0bem o0pa3zoBaTeIbHOM MPOrpaMMbl Y4eOHOM TUCHMIIIHHBI 52
O0bem padoThl 00y4arOIIUXCSH BO B3AUMOICHCTBHH C 36
npemnojaaBartejieM

B TOM YHUCIIE:

TEeOpeTUIeCcKoe 00ydeHue 12
IPAKTUYECKHE 3aHITHS 24
Camocmosmenvhas paboma - 4
IIpome:xxyTouyHast arTecTanus B gopMe JK3aMeHa 12




2.2. TemaTu4yecKMi IJIAH U COAEPKAHUE YIeOHOM JUCHUIINHBI

Koanl
Obne KOMIIeTeHIIU,
HanmeHoBaHue M (bopmupoBarnuio
Conep:xxanue y4e0HOro MmaTepuaja u (pOpMbl OPraHU3aANUM AeSITeJIbHOCTH 00yYAO M XCS KOTOPbIX
pa3iesioB U TeM B
yacax crnoco0cTByeT
3JIeMEeHT
NpOrpamMmbl
1 2 3
PA3JIEJI 1. JOKYMEHTUPOBAHME YIIPABJIEHYECKOM JIEATEJIBHOCTH 16
Tema 1.1 Beenenue. Coaepixkanue yueOHOro MaTepuajia
JlokymMeHTHpOBaHHE 1. 3HaueHUe U coaepKaHNEe JUCLUILIUHBI «J{OKyMEHTAllMOHHOE 0OeCTIeueHEe YIIPaBICHUS» U
ynpaB/ieHYeCcKoi CBSI3b €€ C IPYTUMU AUCIUILTIHAME 00111e00pa30BaTEIbHOTO U CIIEUATHHOTO ITUKIIOB.
AeATeJIbHOCTH [ToHsiTHE TEPMUHOB «TOKYMEHT», «IOKYMEHTHPOBAHUEY, «IOKYMEHTAIIMOHHOE 00ecIIedeHHe MK 3.4.4.1.4.3
yrpaBieHus». VICTOpust pa3BUTHS HAYYHBIX MIPEACTABICHUH O JOKYMEHTAIIHOHHOM 2 T
obOecnieueHuu ynpanieHus. COBpeMEHHOE COCTOSTHUE TOKYMEHTAIIMOHHOTO 00ecTIeyeH s
yrnpasneHusi. HopmatuBHO-TipaBoBasi 6a3a opraHu3aiiy JOKyMEHTAMOHHOTO 00eCeYeHUS
yIpaBiIeHUS KaKk OCHOBA TEXHOJOTHH MPoIieccoB yrpanieHus. CocTaB yrpaBiIeHUECKUX
noKyMeHTOB. [ToHsiTHE crcTeM AoKyMeHTauu. OyHKIIMOHATBHBIC U OTPACIIEBBIC CHUCTEMBI
JTOKYMEHTaluu. Y HU(UKAIKS U CTaHAapTU3alus YIIPaBICHYECKUX TOKYMEHTOB.
Tema Ne.1.2.Cucrema Conep:xxanue y4e0OHOro MmaTepuaJja
OpraHH3aUHONHO- . 1.YuudunupoBanHas cucremMa opraHu3allMOHHO-pacnopaauTenbHoi fokymentanuu (OP/I).
pacnopsiinTeI-HOU I'OCTsl Ha OPJ]. Tpe6oBanus k opopMIEHUIO T0KyMeHTOB. Kiaccudukarms
AOKYMCHTAIIMHU OPraHU3alMOHHO-PACHIOPAIUTENBHON JOKYMEHTALIMU: OPraHU3allMOHHBIE,
pacnopsAuTeNnbHbIE, CIPaBOYHO-MH(pOpMamoHHble. OpraHu3allMOHHbIE JOKYMEHTHI: YCTaB,
NoJIOKEeHUE. PacriopsiauTenbHbIe JOKYMEHTBI: IIPUKA3bl, PACIIOPSKEHUS], YKa3aHUs, 2 [IK3.4,4.1,4.3
noctaHoByieHus. CripaBOYHO-UH(DOPMAITMOHHBIE TOKYMEHTHI: TIOKJIaHas (CIry)eOHas)
3ammcka, 0ObSICHUTENbHAS 3aMICKa, aKT, CIIPaBKa, CIy)KeOHbIE TUChMa. J|IOKyMEHTHPOBaHKE
TPYAOBBIX MPaBOOTHOIIEHUH. COCTaB U 0COOEHHOCTH O(hOPMIIEHUS JOKYMEHTOB I10 JINYHOMY
COCTaBy.
B ToM 4nc/Ie NPaKTHYeCKUX 3aHATHH M 1a00paTOpHBIX padoT 8




IIpakTuueckoe 3ausitue 1.0dopmicHnEe TOKYMEHTOB C TOMOIIBIO MPOrPAMMBI
MicrosoftWord. Coznanue mabiioHa TOKyMEHTOB.

IIpakTuyeckoe 3ansaTue 2. CoctarieHue u opopMiIeHUE PACTIOPATUTENHHBIX U CITPABOYHO-
UH(POPMALMOHHBIX JTOKYMEHTOB.

IIpakTuyeckoe 3ansaTHe 3.11poBepka MpaBUILHOCTH OPOPMIICHUS OpraHNU3AMOHHBIX
JIOKYMEHTOB-

IIpakTuyeckoe 3ansaTue 4.KaapoBoe nemonpon3BoACTBO.

Tema 1.4./leHesxkHble 1
(puHaHCOBO-pacyeTHBIE
AOKYMEHTBI

Copep:xxanue y4eOHOIro MmaTepuaJja

1.0cobeHHOCTH cOCTaBIIEHUS U OPOPMIICHHS ICHEKHBIX U (PMHAHCOBO-PACUETHBIX
nokymMeHTOB. OdopmileHHe TOBEPEHHOCTEH ODHUITMATIBHON 1 JTMYHOU.

B ToM 4nc/Ie NPaKTHYeCKUX 3aHATHH M 1a00paTOpHBIX padoT

IIpakTnyeckoe 3ansaTue 5.0dopmieHne MIATEKHBIX TOKYMEHTOB.

IIK 1.5

Tema 1.5./loroBopHo-
npaBoBasi
AOKyMeHTalusl

ConepxxaHue y4eOHOro Marepuasa

1.ITonarue moroBopa (KOHTpaKTa), COTJAIEHUs, TPOTOKOIa. Tumosas ¢popma J0roBopa.
OcHoBHBbIE pa3zensl A0roBopa. Buibl 10roBopoB: KyIIn-IpoAaku, HOCTaBKH, KOMUCCUH U JIp.
Buapl 1oroBopoB B cdepe 3aKynok. JJokyMeHTbI, 0(OpMIIIONINE MOPSAIOK PACCMOTPECHUS
CTIIOPOB MEXIY I0pUaNdecKUMU Turamu. [IpaBuia opopMiieHns: IPEeTeH3NOHHBIX MTUCEM.
OCOOCHHOCTH TIPOBEICHUS 3aKYITOK TOBAPOB.

B ToM 4nc/Ie NPaKTHYECKUX 3aHATHH M 1a00paTOpHBIX padoT

IIpakTuyeckoe 3anaTHE 6.0COOCHHOCTH COCTABIICHUS 3aKYITOYHON JOKYMEHTAIUH.

IIK 1.5, 3.4,4.1.

CamocTosTeabHas padora. Vcnonb3ys HHPOPMALMOHHO MTPABOBYIO cucTeMy U HTepHET
peCypChl COCTaBUTh 0030p CYIIECTBYIOUINX I1a0JIOHOB TOKYMEHTOB JUIsl JOKYMEHTHUPOBAHHS
YIIPABJICHUYECKOU NEATEIBHOCTH.

PA3JEJ 2. OPTAHU3ALIIUA PABOTBI C JOKYMEHTAMM
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Tema 2.1. [lonsaTne
JOKYMEHT0000poTa,
perucrpaums
AOKYMEHTOB,
HCIOJTHEHHe

Conep:xxanue y4eOHOro MmaTepuaJja

1.CocraB u yuer oObeMa TOKyMEHTO000pOTa NPEANPUATHIA U opranu3anuid. Opranuzanus
paboThI C TOKyMEHTALMEH, TIOCTYIAIOMIEH B YUPEXKICHNS, IPEAIPHUITHS, OPraHU3alNH; TPHEM
BXOJISIIIUX JJOKYMEHTOB, SKCIEUIIMOHHAs 00paboTKa, MpeIBapUTEIbHOE PACCMOTPEHUE U
pacrpeneneHue, perucTpanus, pacCMOTPEHNE JOKYMEHTOB PYKOBOJICTBOM, HCIIOJTHEHHE.
[lepenaua 1OKyMEHTOB BHYTPH OpraHU3alUU. YYeT KOJINYEeCTBA TOKyMEeHTOB. KOHTpOIIb




AOKYMEHTOB MCIIOJIHEHUS NOKYMEHTOB. Opranusanus U TEXHUKA KOHTPOJIS HCIIOJIHEHUs. THUIIOBbIE 1
WHWBHUIYaJIbHBIE CPOKU UCTIOTHEHHS TOKYyMEeHTOB, cucteMa ACKHJI (aBToMaTu3upoBaHHBIH
KOHTPOJIb UCITOJTHEHUSI IOKYMEHTOB).

Tema 2.2. Coaepixkanue yueOHOro MaTepuajia

HNupopmannoHHbIe

TEXHOJIOTHH B
1eJIONMPOU3BOACTBE

Hcnonp3oBaHre IporpaMMHOTO oOecriedeH s ISl penieHus MpoeccuOHANbHbBIX 3a/1a4

B TOoM unciie NIpaKTHYECKUX 3aHATHI U J1a00OPATOPHBIX PadoT

1.0¢opmiaeHne 10KyMeHTOB ¢ moMouIbI0 mporpammsl MicrosoftWord. PadoTa c
JIEKTPOHHBIMU T0KyMeHTaMH. Co31aHue cepuiHbIX nuceM. Pacchliika roTOBBIX MUCEM.
[MpuknanHas cpena - cuctema ynpanieHus 6azamu naHabix MicrosoftAccess. basbl naHHbIX
JUI XpaHEeHUs1 HTHPOPMaLUU — KOHCTPYHPOBATh 0a3y NaHHBIX; BBOJUTb, PEJAKTUPOBATH,
KOMHMPOBATh M yAAIATh 3anucH. Pabora ¢ 3ampocamu. ®opmupoBanue orueToB. [Tonck
JTIOKYMEHTOB. XpaHEeHHE B 00paboTka O0IBIINX 00HEMOB JaHHBIX.

2.Vcnionb30BaHre HHTETPUPOBAHHBIX CHCTEM JCIOMPON3BOACTBA U YIIPABICHHUS IS
aBTOMaTu3aluu padbodero mecta. Pabora B cpeze Internet u moap30BaHuE EKTPOHHOM
HOYTHI. DIIEKTPOHHAS MOYTA: MOHATHE, HA3HAYEHUE, CO3/IaHUE U OTIIPaBKa CBOMX COOOLICHHUH,
nostydeHue moutbl. O3HaKOMHUTHCS C MpodeccuoHanbHO opueHTupoBaHHbIM [1O B 06macTu
JOY. Ilouck HeobxomumMoi HHpopMaIu B 006J1acTu TOKyMEeHTHpoBaHusA. OTedecTBEHHbIE
pa3paboTku nporpamm aBromatuzaruu JJOY u apxuBHOTO Aema. OCHOBHBIE YTPO3BI
npohecCHOHANBLHOM 0€30MacHOCTH

IIK 4.1, 4.3.

CamocTosTeabHas padoTa. Vcrnonb3ys HHPOPMALMOHHO MTPABOBYIO cucTeMy U MHTepHET
pecypehl COCTaBUTh 0030p MPOrpaMMHBIX PELLICHUH 1JIs BEAEHUS T0KyMEHTO000pOoTa C
nepeyHeM QyHKLIUH, KOTOpbIE porpaMma peanusyer. CocTaBuTh TaOJIUIly CPaBHUTEILHOTO
aHaJIM3a IPOrpaMM.

Tema 2.3.
Opranuzanus
ONEePATHBHOIO U
ApPXMBHOI'0 XpaHEHUs
AOKYMEHTOB

Conepxanue y4eOHOro Marepuaja

1.CucremaTu3anus JOKYMEHTOB U UX XxpaHeHue. HomeHnknatypa nein. [IpumepHsie 1 TUIIOBBIE
HOMEHKJIaTypsl Aen. OdopmiieHne HOMEHKIATYpHl Aed. TpeboBaHUs K 0()OPMIICHUIO JIE.
XpaHeHue JOKYMEHTOB B CTPYKTYpHBIX Nojpa3aeneHusax. [loaroroska aein k ciade B
BEJIOMCTBEHHBIN apXUB.

B ToM unciie NIpaKTHYECKUX 3aHATHI M J1a00PATOPHBIX padoT

IIK 3.4




IIpakTHyeckoe 3ansaTHe 7.I1IpoBepka IpaBUIBLHOCTH COCTABICHUS. HOMEHKIIATYPBI €.

IIpomeskyTouHas arrectauus B popme IK3aMeHa

12

Bcero:

52




3. YCJIOBUSI PEAJU3ALIMM ITPOT'PAMMBI YYEBHOI
JUCHUILIAHBI

3.1. lng peanM3anyvu NporpaMMbl y4eO0HOM U CHUIIIMHBI 10JKHBI
ObITH NMPeyCMOTPEHBI CJIeAyoLHe clienHaJIbHble IOMelleHHA:

Jlaboparopust «WH(pOpMalMOHHBIE TEXHOJIOTHH H JIOKYMEHTAIIMOHHOE
obecrieueHre MpoPeCcCHOHATLHOMN IESITEIIBHOCTHY OCHAIIASTCS:

paboyrMu MeCTaMH TIO KOJWYECTBY OOYYarOIIMXCS, OCHAIICHHBIMU
NIEPCOHAIBHBIMU KOMITHIOTEpaMU KOMIIBIOTEPHI C JUIICH3MOHHBIM TPOTPaMMHBIM
obOecrieueHHEMH O0OpYZOBaHMEM JUIsI BBIXOJAa B JIOKAJBHYIO CE€Tb U B
UH(POPMAIMOHHO-TEIEKOMMYHHUKAITMOHHYIO CeTh VIHTEepHET;

paboyrM MECTOM MpenojaBareis, OCHAIICHHBIM MYJIbTHMEINHHBIM
o0opynoBaHuEM;

CKaHEPOM,

CETEBBIM ITPHHTEPOM,

NpOrpaMMHBIM ~ OOECIIEUeHHEM:  OlepalloHHas CHCTeMa CceMelcTBa
Windows, maker MicrosoftOffice, Internet- Opay3epsl, JHULIEH3MOHHOE
AHTHBUPYCHOE  TIpOrpaMMHOE  OOeCIleYCHHE, CHCIHAIIbHOE  MPOTrPaMMHOE
obecrnieyeHre,yueOHO-METOIUUeCKOe  OOecIlieueHue 10  JAWCHUIIMHAM.  3.2.

NudopmanronHoe odecredeHrne peaansanuy IporpaMMel

OcHoBHas JMTEpaTypa

1. Abynanze, [1.I'. JlokymeHTanimoHHOE 0O€ecIieYeHHE YIpaBIeHUs: YUEOHUK
/ A.I'. Abynanze, U.b. Bemmpsixkuna, B.M. Macnosa. — M.: FOpaiit, 2019. — 299 c.
- TekcT: HEMOCPEICTBEHHBIN.

2. I'manuii, E. B. JlokymeHTanimoHHOE 00ecriedeHUe yrpaBiaeHus: Y 4eOHoe
nocooue/I' maguiiE.B. - Mocksa : U1 PUOP, HULl MH®PA-M, 2016. - 249 c.
(ITpodeccuonansuoe obpazoBanue) ISBN 978-5-369-01042-6. - Tekcer :
anexktpoHHbId. - URL: https://new.znanium.com/catalog/product/468335 (nara
obparmenus: 24.05.2021)

3. beikoBa, T. A. JlokyMeHTallmOHHOE 00ECIIEUeHNE YIIPaBICHUS
(memompou3BoCcTBO) : yuebHoe mocobue / T.A. brikosa, T.B. Ky3uenosa, JI.B.
Cankuna ; mox oour.pexn. T.B. Ky3nenoBoii. — 2-e u3z., nepepad. u gon. —
Mockga : UTHOPA-M, 2020. — 304 c. + Jlomn. Matepuaibl [ DJIeKTPOHHBIN pecypc].
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(Cpennee nmpodeccuonanpHoe obpazoBanue). - ISBN 978-5-16-106774-1. - Tekcr
: anekTpoHHbId. - URL: https://new.znanium.com/catalog/product/1070624 (nara
obpamenus: 24.01.2021)

N

JJIeKTPOHHBbIE U3aHN (3JIEKTPOHHbIE PeCcypcChl)

http://znanium.com — DireKTpOHHO-OMOIMOTEHAs ccTeMaznanium.com
http://www.urait.ru— snexrpoHHass OMOIMOTEKA U31aTEIHCTBA TOPAUT
http://www.consultant.ru. - CipaBo4HO-TIpaBOBasi CUCTEMaA
«Koncynsrantllmroc»

http://www.garant.ru - CrpaBouHo-mpaBoBasi cucteMa «I apanT

13
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4. KOHTPOJIb M OLIEHKA PE3YJILTATOB OCBOEHMS YUEBHOM
JUCHMUILIAHBI

Pe3yabTarnl 00yyeHus

Kpurepum ouenkn

MeToabI OLIEHKH

3HaHus:
OCHOBHBIC HCTOYHUKH UH(POpMAIIUK U [IpaBUIBLHOCTH YcTHbI
pecypchl i penieHus 3aaad oopMITCHHS (MMCHMEHHBIH )
dbopmart ohopmIIeHHS PE3yTbTaTOB MTOUCKA JIOKYMEHTAIINH, ompoc.
uH(popMaIun MPUMEHSIEMOH B
ConeprkaHue akTyajdbHOW HOPMATUBHO- npodeCcCHOHATbHON TectupoBanue.
MPABOBOM JTOKYMEHTAIIUMH JESITEIIbHOCTH
[Icuxomoruvyeckre OCHOBBI JEATEIIbHOCTH CooTtBercTBHE BHIOOpA [IpoBepka
KOJUJIEKTHBA TEXHOJIOTHHI MPAKTUIECKIX
CoBpeMeHHbIE CpeICTBa U MPOTrPAMMHOE odopmiIeHUs paboTu olleHKa
oOecrieyeHue B MpoQeccuoHaIbHOM JIOKYMEHTOB pe3yIbTATOB.
JEeSITEIIbBHOCTH COBPEMEHHBIM
[IpaBuna opopmiieHUS TOKYyMEHTOB TpeOOBaHUSAM 3auér
[IpaBuna opopmiaeHuUs 3aKyOYHOM JIOKYMEHTOO00pOTa
JOKyMEHTAIu!
HNudopmalinoHHbIE TEXHOJIOTHUHN B
po(hecCHOHATLHON IEATEIIEHOCTH
OcoOeHHOCTH OpraHU3alH U IPOBEICHUS
KOHTPOJIBHBIX MEPOIIPUSATHI OpraHamu,
OCYIIECTBISIOMUMU (PUHAHCOBBII KOHTPOJIIb
Ymenus:
AHanM3upOBaTh 3a/1a4y U ONPEAEIATH ATallbl Bnanenue npaBuiiamu DKCnepTHOE
pelieHus COCTaBJICHUS U HaAOIIO/ICHUE U
CTpyKTYypHpOBaTh NOIYy4AEMYIO oopmiIeHUs OLICHKA Ha
uH(popMaIrio; 0hOPMIISATH PE3YNIbTATHI MOUCKA | TOKYMEHTAIIUU B MPAKTUIECKIX
OnpenensTh aKTyalbHOCTh HOPMaTHUBHO- COOTBETCTBUHU C 3aHATUAX TPU
MPABOBOH JTOKYMEHTAIIMH HOPMAaTUBHBIMH BBITIOJTHCHUH
B3aMMOJIEHCTBOBATH C KOJIJIETaMH, JIOKYMEHTaMH. paboTHL.
PYKOBOJCTBOM, KitueHTamu [ paMOTHO Odopmnenue
0QOPMIISITh TOKYMEHTHI 110 pe3yNIbTaToOB MOUCKA Onenka pemeHuit
po(hecCHOHATLHON TeMaTHKe uH(pOpMAIIUH. CUTYaIIMOHHBIX
[TpumensTh cpencTBa HHGOOPMALIMOHHBIX HaBbiku 3ajad.
TEXHOJIOTHH JIJIs pereHus Mpo(ecCuOHANBHBIX | OCYIIECTBICHUS
3a1a4 poBepku HeoOxoaumon | OreHka
Hcnonb30BaTh00IKETHOE 3aKOHOIATEILCTBO | IOKYMEHTAIIUH TSI pe3yIbTaToOB
0(QOPMIISTH MJIATEKHbBIE JOKYMEHTBI 3aKIJIIOYEHUS BBITIOJTHEHUS
MPOBEPATH HEOOXOAUMYIO JOKYMEHTAIUIO JAJI1 | KOHTPAKTOB. MPAKTUIECKOU
3aKJIIOUEHUSI KOHTPAKTOB JlemoHcTpanus aHanu3a | paboThI.
0(QOPMIISITh PE3YNIbTAThI MPOBEIEHHBIX CoJIepKaHus
KOHTPOJIbHBIX MEPOIIPHUATHI ITyTeM yIpaBICHUYECKUX 3auér
COCTaBJICHUS aKTOB U CITPABOK JIOKYMEHTOB.

HaBpiku B

UCIOJIb30BaHUU

POrPaMMHOTO

o0ecIieueHne B
opranuzammu JIOVY.
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JIUCT UBSMEHEHUM U JOIMOJIHEHUN,
BHECEHHBIX B PABOUYYIO [TIPOIT'PAMMY

Ne HU3MCEHCHUA, JaTa BHCCCHUA NU3MCHCHU S, Ne CTpaHUIbl C ©3BMCHCHHECM;

BbILJIO CTAJIO

OcHoBaHuE:
HOI[HI/ICB JMna, BHECHICTO U3MCHCHU A
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